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Dear Parents/Carers/Students,  
 
I thought it would be useful to provide an update on our plans and preparations for any potential 
disruptions to the College from the Coronavirus (COVID-19). 
 
Information about the Coronavirus is being updated on a daily basis and we are monitoring the 
advice and guidance of the Department for Education as well as information on the NHS website 
regularly. There are no confirmed cases in the College and at present and the advice is that the 
College should not close in response to a suspected (or confirmed) COVID-19 case unless advised to 
do so by Public Health England.  
 
The most common symptoms of the Coronavirus (COVID-19) are recent onset of: 

 new continuous cough and/or 

 high temperature 
For most people, the Coronavirus (COVID-19) will be a mild infection 
 
The latest guidance is that if anyone has the symptoms of the Coronavirus infection (COVID-19), 
however mild, they should stay at home and not leave the house for 7 days from when the 
symptoms started.  
 
Please contact the College and follow the usual absence reporting process if your son/daughter will 
not be attending and help us by providing as much information as possible. 
 
Within College, staff are constantly reminding students about the importance of hygiene, 
particularly with regard to increasing regular handwashing, covering the mouth and nose when 
coughing or sneezing, using and disposing of tissues as well as avoiding close contact with people 
who are unwell.   We have increased the cleaning of the College and made hand sanitiser available.  
We have cancelled all European educational visits and If your son/ daughter has recently travelled 
back from another country and you have concerns please contact the College so that we are able to 
support you and ensure that any communication to other families is accurate and helpful. 
  
The College is well prepared to enable students to be able to work from home with excellent IT 
facilities and on-line provision in place through, for example, Canvas, Smart Assessor, BKSB and One 
File.   We will ensure that students continue with their learning during any closure period through 
accessing effective learning materials, submitting work and receiving feedback remotely.  
  
In the event of any closure, messages will be available via our website and social media channels and 
via Canvas for our students. 



   
 

   
 

  
I appreciate that this is a difficult and worrying time but please be assured that we are making all the 
necessary arrangements in case of closure and closely following the recommended advice and 
guidance. 
 
Yours sincerely  
 
 
 
Zoe Lewis 
Principal / Chief Executive 
 


