
Applying for Student Finance



How to apply

You can apply for bursary such as free meals, bursary, course costs and childcare by clicking the link below or 
scanning the QR code with your phone camera to access our application portal via PayMyStudent.

https://mbro.paymystudent.com/portal/

Scan this QR code Go to this website

https://mbro.paymystudent.com/portal/


Changing the language setting

Where English is not your first language you can change the language setting on the 
application form to make it easier to understand and complete

Press this button to select your chosen language



Registering & Activating your account

This is the number 
on your ID card

Your date of birth 
eg: 06/02/2008

Please make up an 8 digit 
password and repeat it in the 
box below

Press register

New learners will need to register

Once registered, you will be sent an 
activation email to your college and 
personal email address.  

Please click on the link to complete the 
account activation



Accessing your account

Once you have entered your 
student number and date of 
birth, please enter the 
password you previous set 
up. Then press log in

Click here if forgotten password

If newly registered, you will need to login 
using this section

If you are a returning student, you can log 
in using your College Microsoft account

Username & password is what you used to 
logon to the college system last year



Welcome Page

Once logged in, you will see the welcome page and you can see updates 
on your application.



This page will show your personal information. Please check your details are 
correct, scroll down, select the campus you are studying at and then press Next.



Eligibility Questions

• Please answer the questions on 
this page by ticking the boxes which 
apply to you. Please see examples

• Please click the next button at the 
bottom of the page once you have 
completed the questions.



Income Evidence Needed

Employed – Last 3 months payslips or P60

Universal Credit – Last 3 months full statements

Self-employed – P60, letter from accountant or last 3 months universal credit statements

Income support or ESA – Benefit award letter

Jobseekers allowance – Benefit award letter

Pension – Pension award letter

In care/Care leaver- Proof of care status letter from social worker

We CANNOT accept bank statements as proof of income/benefits

If you are requiring childcare you need to select whether it is 20+ or under 20 childcare depending on your age at the start of 
your course.  You will need to upload additional evidence alongside your income evidence – what you need to provide is 
stated on the application form.
Once you submit your application you will be emailed an additional form which you will need to get the childcare provider to 
complete.



UC – what to provide
If in receipt of Universal Credit, you will need to provide the last 3 payment breakdown 
statements.  Login to your online UC account and follow these steps:

Click on the dates 
to bring up your 
statements



Uploading evidence
You can screenshot evidence of your income on your 
phone and then press the green buttons to upload 
the photo from your phone gallery. 

• When uploading evidence of Universal Credit, you will need to screenshot the top half, the middle section and the bottom 
half which shows the ‘what we take off – deductions’ section, so we can see if you earn money from work.

• Please only upload a maximum of 3 screenshots only per month for the last 3 months. Please see examples below:

Name / 
Address



Adding Bank Details

• If you have a bank account, please provide us with your sort code, account number and the 
account holder name and then press the next button. 
• If you don’t have a bank account, you can skip this section and press next.



Declaration

Please check your information is correct on this page and then tick the declaration box, add your name and press submit 
application



What next...

Once submitted your application will be assessed by the Student Finance Team and the 
decision will be communicated with you.

You can check the status of your application at any time by logging onto your account.
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